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· Rossendale Drum Majorettes (RDM) First Aid Policy
· Policy Statement
· At Rossendale Drum Majorettes (RDM), we recognise the importance of providing adequate and appropriate first aid equipment, trained personnel, and procedures to ensure the health and welfare of all children, volunteers, members, and visitors. We are committed to taking all reasonably practicable steps to fulfil this responsibility.
· Aims
· To implement clear and effective procedures for responding to incidents requiring first aid.
· To safeguard the health and welfare of all individuals participating in RDM activities.
· To ensure safe training environments for all members and volunteers.
· To ensure medicines are stored securely and administered in accordance with parent/carer instructions.
· To promote first aid awareness among committee members and trainers.
· First Aid Provision
· The RDM Director is responsible for ensuring an adequate number of appropriately trained First Aiders are available within the group. Coverage will account for absences and holidays.
· First aid training needs are reviewed at least every three years or following changes in legislation, guidance, or serious incidents.
· All First Aiders must hold a valid qualification from a recognised provider (e.g., St John Ambulance, British Red Cross, or equivalent).
· At least one qualified Paediatric First Aider must be present at any activity involving children under 18.

· Public Events & Practice Sessions
· A fully stocked, portable first aid kit must be taken to every public event and training session. Kits are available from the RDM committee.
· A qualified First Aider must be present at all events. A Paediatric First Aider is required when children under 18 are involved.
· Medicines (including inhalers) may only be administered by a qualified First Aider and one additional adult member of the group, and only in accordance with the Medication Policy.
· First Aid kits must be replenished after every use. A committee member is responsible for authorising the ordering of replacement supplies.
· First Aid Kits
· First aid kits are kept:
· In the band equipment room
· With the RDM Committee during events
· A designated committee member is responsible for ensuring each kit is taken to public events and training sessions and that it remains stocked with appropriate first aid materials.
· Accident Book & Reporting
· Accident/Incident Forms must be completed for:
· Injuries requiring first aid
· Minor or major incidents (e.g., bruises, sprains, breaks, head injuries)
· Any occurrence deemed reportable under RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations)
· Accident books are kept within each first aid kit and must accompany the group at all times.
· Serious incidents must be reported to the Director or a senior committee member, who will decide on further action.
· For serious injuries, an ambulance must be called, and parents/guardians contacted immediately. A committee member will accompany the child if the parent is unavailable.
· All first aid treatment must be documented by the First Aider in the accident book.
· Parents/guardians will be notified in writing (letter or electronic format) and contacted by phone in the case of head injuries or serious concerns.

· Recording and Reporting First Aid Treatment
· All first aid treatments are to be recorded accurately in the accident book by the First Aider.
· Forms should be signed and dated, including details of the injury, treatment provided, and any further action taken.
· The data may be reviewed regularly to identify patterns or recurring hazards.
· Medicine Administration at RDM
· In accordance with the Health and Safety Code of Practice, self-medication is encouraged where appropriate (e.g., for inhalers).
· Prescription medicines may only be administered by a qualified First Aider.
· All medicines must:
· Be prescribed by a doctor
· Be in their original packaging with the individual’s name clearly labelled
· A completed and signed medicine consent form from a parent or carer is required before administration.
· All administrations must be logged in the medication log (see the Medication Policy: RDM_P0009).
· Safeguarding & Missing Persons
· Any incident involving a child or young person (under 16) going missing will be recorded on an incident sheet.
· In serious cases, the police and/or social services will be informed, in line with RDM’s safeguarding policy.
·  please read the medication policy around medication administration (RDM_P0009).  
· All incidents of young people (below the ages of 16) going missing from the club will be recorded on an incident sheet, and the police or social services will be informed as part of safeguarding policy.  
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This policy will be reviewed on an annual basis as a minimum.
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